CITY OF TERRE HAUTE
EQUAL EMPLOYMENT OPPORTUNITY POLICY


The City of Terre Haute is committed to a policy of providing equal employment opportunity.  It is the City’s policy that, as required by law, equal employment opportunities be available to all persons without regard to race, sex, age, color, religion, ethnicity, national origin, disability, citizenship status, or any other category protected under state or federal law.  This policy applies to employees and applicants and to all phases of employment including hiring, promotion, demotion, treatment during employment rates of any or other forms of compensation, and termination of employment.


The Equal Employment Opportunity Officer for the City of Terre Haute is Jeffrey Lorrick.  He may be reached as follows:

Jeffrey Lorrick

Executive Director
Human Relations Commission

506 Ohio Street, Suite 2

Terre Haute, IN  47807
Phone: (812) 232-0110


The following Equal Employment Opportunity (EEO) Grievance Procedure shall be provided to the employees of the City of Terre Haute without regard to race, creed, color, sex, religion, or national origin.  This grievance procedure, which is an Administrative Policy, has be incorporated into the City’s Affirmative Action Program so that the City’s policy may be known to, not only its employees, but also to its citizens and by its implementation into the Affirmative Action Program to provide equal and fair treatment to its employees.


The City of Terre Haute does not intend to terminate employees to come under compliance with Affirmative Action but as employees retire or terminate compliance will be met.


Nothing in the plan shall abridge any rights already granted to employees or employee organizations by contract or agreement with the City of Terre Haute.  The City will in all negotiations with such groups establish affirmative action as an agenda item for both management and employee groups to address.

EEO Grievance Procedure
Section 1. Definitions.

(a) “City” means the City of Terre Haute, Indiana.

(b) “Days” means working days for grievances filed by employees.

(c) “Employee” means a person who is employed by the City of Terre Haute.

(d) “EEO Grievance” is a complaint allegation action by the City in violation of Title 9 or the implementing regulations.

(e) “EEO Officer” means the employee of the City designated by the City to coordinate its efforts to comply with and carry out its responsibilities under Title 9, and the implementing regulations.

Section 2.  EEO Grievance Procedure.

All EEO Grievances brought by employees shall be treated in the following manner:

Step One – Department Head.


Within fifteen (15) days of the time that the grievant knew, or reasonably should have known of the grievance (or within fifteen (15) days of the publication of this grievance procedure, whichever is later), the grievant shall present a written statement of the grievance to the Head of the Department of which he is employed.  Within five (5) days after receipt of the grievance, the Department Head, or his designee, shall answer the grievance with a written statement.  A copy of the complaint, together with a written statement, shall routinely be forwarded to the EEO Officer.

Step Two – EEO Officer.


Within five (5) days of the answer, if the grievance is not resolved to the satisfaction of the grievant, the grievant shall notify the EEO Officer in writing that the grievance was not resolved.  Within ten (10) days after receiving notice that the grievance had not been resolved, the EEO Officer shall attempt to informally adjust the grievance between the grievant and the Department Head.  In the event the EEO Officer is unable to informally adjust the grievance, he shall assemble the grievance committee within ten (10) days.  Upon informally giving reasonable notice to the grievant and the Department Head, the Grievance Committee shall conduct an informal hearing and formulate a written recommendation to the Department setting forth a resolution of the Grievance.

Step Three – Board of Public Works and Safety.


In the event that acceptance by the Department Head of the recommendation does not resolve the grievance of the employee to the satisfaction of the employee or that the Department Head declines to implement the recommendation in whole or in part, the employee shall within five (5) days give notice, in writing, to the Board of Public Works and Safety and the EEO Officer that an unresolved grievance exists under this procedure.  The EEO Officer shall forthwith provide to the Board copies of the grievance, the response of the Department Head, and the recommendation of the Grievance Committee.  The Board of Public Works and Safety, upon hearing under such rules as it may prescribe, shall thereupon finally adjudicate the grievance.

Section 3.  Observing the time limits.


In the event the grievant fails to exhaust his remedies under this grievance procedure, or to abide by the time limits with respect to each step, the grievance shall be presumed to be abandoned and the matter shall be deemed settled in accordance with the City’s last answer thereto.  In the event the City fails to give its answer to any step within the prescribed time limits, the grievant shall proceed immediately to the next step.  Any time limit may be extended by mutual agreement of the grievant and the City.

Section 4.  Effect of Settlement.


Any grievance initiated under this procedure shall be brought by the employee alleging action in violation of Title 9 or the implementing regulations.  Any settlement of a grievance, not applicable to that grievance only, shall not be binding for the disposition of any future grievance.
Section 5.  EEO Grievance Committee.


The Grievance Committee shall consist of three (3) persons:  The EEO Officer and two (2) other members, appointed by the Mayor, to serve until such time as their successor is designated.
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